
 

NOTICE OF PROPOSED REGULATION AMENDMENT 
 
Date:  February 14, 2011 
 
REGULATION TITLE:       REGULATION NO.:  
Benefits, Retirement Programs, Employment Services, and  1.200 
Holidays 
    
SUMMARY:  Certain requirements for the Higher Education Opportunity program (tuition 
benefits opportunity) for children of full-time TEAMS employees have been changed. The child 
need not be unmarried and will continue to be eligible through the end of the calendar year in 
which the child turns 26 years of age (rather than 25).    The time limitation of six calendar years 
on the University’s payment of its total obligation for each child, which is the matriculation fees 
less any Bright Futures scholarship for a maximum of 132 hours, has been removed. 
 
AUTHORITY:  BOG Regulation 1.001 
 
COMMENTS CONCERNING THE PROPOSED REGULATION SHOULD BE 
SUBMITTED WITHIN 14 DAYS OF THE DATE OF THIS NOTICE TO THE 
CONTACT PERSON IDENTIFIED BELOW.  The comments must identify the regulation 
you are commenting on. 
 
THE PERSON TO BE CONTACTED REGARDING THE PROPOSED REGULATION 
IS:  Rebecca J. Holt, Administrative Assistant, 123 Tigert Hall, Post Office Box 113125, 
University of Florida, Gainesville, Florida 32611, 352-392-1358 office, 352-392-4387 facsimile, 
regulations@ufl.edu.   
 
NAME OF PERSON WHO APPROVED THE PROPOSED REGULATION:  Paula 
Fussell, Vice President for Human Resource Services 
 
THE FULL TEXT OF THE PROPOSED REGULATION IS ATTACHED TO THIS 
NOTICE.  
  

 



 

REGULATIONS OF THE 

UNIVERSITY OF FLORIDA 

 

 6C1-1.200 Benefi ts, Ret i rement  Programs, Employment  Services, and 

Hol idays. 

(1) Benefi ts - Benefi ts made avai lable to facul ty, Technical, Execut ive, 

Administ rat ive, and Manager ial  Support  (TEAMS) and Universi ty Support  

Personnel System (USPS) employees include paid and unpaid leave as descr ibed in 

Universi ty of Flor ida Regulat ion 6C1-1.201, hol idays, state- and universi ty-

sponsored insurance programs, and ret i rement .  Under the Family Medical  Leave 

Act  (FMLA), Other  Personnel Services (OPS) employees are el igible for  unpaid 

leave under the terms of the act .  Benefi ts and hours of work requirements shal l  be 

administered in accordance with this regulat ion. 

 (2) Related Defini t ions and Terms - For  the purpose of administer ing this 

regulat ion, the fol lowing words and terms shal l  have the meaning indicated. 

 (a) TEAMS - Technical , Execut ive, Administ rat ive, and Manager ial 

Support  pay plan. 

 (b) Break-in-Service - Break-in-Service occurs upon separat ion from the 

Universi ty of Flor ida.  Such break-in-service occurs for  DROP par t icipants when 

they end DROP. 

 (c) Calendar Days - Al l  days in a month not  count ing Universi ty of Flor ida 

paid hol idays. 



 

 (d) Cont inuous Service - Cont inuous service is employment  in a salar ied 

(non-OPS) posi t ion with the Universi ty without  a break- in- service.  Cont inuous 

service as defined in this regulat ion shall  have no effect  on the provisions of the 

Flor ida Ret i rement  System. 

 (e) Exempt  Classi ficat ion - A classi ficat ion designated by the Universi ty of 

Flor ida as exempt  from the maximum hours and over t ime pay requirements of the 

Fair  Labor Standards Act , or  FLSA.   

 (f) Non-Exempt  Classi ficat ion - A classi ficat ion designed by the 

Universi ty of Flor ida as not  exempt  from the maximum hours and over t ime pay 

requirements of the Fair  Labor Standards Act , or  FLSA.   

 (g) OPS - Other  Personnel Services pay plan. 

 (h) USPS - Universi ty Support  Personnel System pay plan. 

 (i ) Credi table Service – Credi table service is employment  in a salar ied 

(non-OPS) posi t ion with the Universi ty with or  without  a break- in- service.  

Credi table service as defined in this regulat ion fol lows the provisions of the Flor ida 

Ret i rement  System. 

 (j) Workweek - For  purposes of compensat ion, the Universi ty of Flor ida's 

workweek ends at  12 midnight  on Thursday. 

 (3) Ret i rement  Programs - With the except ion of Postdoctoral  Associates, 

who do not  receive ret i rement  benefi ts at  the Universi ty, and with the except ion of 

facul ty in the Health Science Center  Col leges who must  par t icipate in the Opt ional  

Ret i rement  Program, or  ORP, al l  ful l -t ime facul ty and el igible TEAMS  employees 



 

whose posi t ions are assigned administ rat ive and management responsibi l i t ies or  

professional dut ies at  the department /uni t  level  or  above, shal l  be enrol led in the 

ORP, and shall  be not i fied by the employer  of such act ion.  Any employee who is 

el igible to par t icipate in the ORP and who fai ls to execute a cont ract  wi th one of the 

approved companies and to not i fy the Division of Ret i rement  in wr i t ing within 

ninety (90) days after  the date of el igibi l i ty, shal l  be deemed to have elected 

membership in the Flor ida Ret i rement  System.  With the except ion of Postdoctoral  

Associates, who do not  receive ret i rement  benefi ts at  the Universi ty, al l  other  

employees par t icipate in the Flor ida Ret i rement  System, except  those who remain 

in the State and County Officers and Employees Ret i rement  System or  the Teachers 

Ret i rement  System.  Lump sum payments made pursuant  to this sect ion in 

conjunct ion with sick leave benefi ts shall  not  be considered salary payments and 

shal l  not  be used in determining the average final compensat ion of an employee in 

any state-administered ret i rement  system. 

 (4) Employment  Services - The responsibi l i ty of an employee is the ful l  

and competent  per formance of al l  dut ies per t inent  to the ful l -t ime equivalent  (FTE) 

of his or  her  employment .  Act ivi t ies which may inter fere or  may create a confl ict  of 

interest  in keeping with Universi ty of Flor ida procedures located in Universi ty of 

Flor ida Regulat ion 6C1-1.011 are to be disclosed and may be prohibi ted or  al lowed 

under cer tain condit ions. 

  (a) Cert i ficat ion of Employabi l i ty - The law requires that  a person be 

appointed and cer t i fied as complet ing an assignment  in order  to be paid.  I f a person 



 

is not  appointed, is not  assigned dut ies and responsibi l i t ies, or  is not  cer t i fied as 

ful fi l l ing those dut ies, then he or  she is not  el igible for  salary payment . 

 (b) Workweek - Each employee is expected to work the number of hours in 

the employee’s established workweek, or  FTE, unless on approved leave.   

 1. The minimum workweek for  ful l -t ime employees is for ty (40) hours.   

 a. Each department  or  division is required to keep an accurate record of 

al l  hours worked by each USPS employee and non-exempt  TEAMS employee as well  

as a complete and accurate record of al l  author ized leave which is approved in 

accordance with these regulat ions by al l  el igible Universi ty of Flor ida employees. 

 b. Al l  hours worked by USPS employees must  be totaled at  the end of the 

workday and the total shal l  be rounded to the nearest  quar ter  of an hour . 

 c. For  USPS employees, approved paid leave, except  for  some types of 

administ rat ive leave, may be used only in the amount  necessary to ful fi l l  the 

employee’s FTE.  

 d. An employee who uses any type of leave in an amount  which is less 

than a ful l  hour  wil l  be charged with such leave to the closest  quar ter  of an hour . 

 2. Upon reasonable not ice, the appropr iate Universi ty of Flor ida 

administ rator  shall  require an employee to use any par t  of his or  her  accrued 

vacat ion, over t ime, special , or  regular  compensatory leave, as descr ibed in 

subsect ion (4)paragraph  of Universi ty of Flor ida Regulat ion 1.2016C1-1.200(4)(b)5., 

at  any t ime deemed advisable for  the efficient  management of the operat ion of the 

uni t , conservat ion of funds, or  savings to the Universi ty.  



 

 3. The appropr iate administ rator  has the author i ty to require an 

employee who has accrued over t ime, special, or  regular  compensatory leave, as 

descr ibed in subsect ion (4) of Universi ty of Flor ida Regulat ion 1.201paragraph 6C1-

1.200(4)(b)5., to fi rst  use such leave before using accrued vacat ion leave when 

necessary for  the conservat ion of funds or  savings to the Universi ty.  The employee 

wi l l  be al lowed to use such accrued compensatory leave, upon request  and with 

supervisory approval , before using accrued sick leave. 

 (c) Developmental  Research School – P.K. Yonge. 

 1. The facul ty of the Developmental  Research School serve on a 190-196 

day work schedule.  The academic calendar for  the Developmental  Research School, 

including the working days and hol idays, shal l  be determined by i ts Director  after  

consultat ion with i ts facul ty and the Dean of the Col lege of Educat ion. 

 (5) Universi ty of Flor ida Hol idays –  

 (a) The fol lowing days shal l  be considered Universi ty of Flor ida holidays 

and shal l  be observed as paid days off and are provided to employees in propor t ion 

to their  FTEs, with the except ion of individuals receiving workers’ compensat ion 

salary indemnificat ion benefi ts. Employees required to per form dut ies on such 

official  hol idays shal l  have their  schedules adjusted to provide equivalent  paid leave 

t ime.  No classes shall  be scheduled on such official  hol idays. 

 1. New Year ’s Day. 

 2. Bir thday of Mart in Luther  K ing, Jr ., third Monday in January. 

 3. Memor ial  Day. 



 

 4. I ndependence Day. 

 5. Labor Day. 

 6. Universi ty of Flor ida Homecoming. 

 7. Veteran’s Day. 

 8. Thanksgiving Day. 

 9. Fr iday after  Thanksgiving. 

 10. Chr istmas Day. 

 11. I f any of these holidays fal l  on a weekend, a day dur ing the workweek 

wi l l  be observed. 

 (b) An observed hol iday benefi t  (maximum of eight  (8) hours) does not  

count  for  purposes of over t ime. 

 (c) OPS employees are not  el igible for  hol iday benefi ts unless they are 

OPS facul ty members who are compensated on a biweekly basis.   

 (d) To receive holiday pay, TEAMS and USPS employees must  be in pay 

status for  a reasonable por t ion of the employee’s regular ly scheduled shi ft  of the 

employee's last  workday before the holiday. 

 (e) USPS employees who have completed their  probat ionary per iod earn 

one (1) personal hol iday in propor t ion to their  FTEs per  fiscal  year .    

 1. Such personal hol iday shal l  be credi ted to el igible employees on the 

last  day of the pay per iod in which July 1 fal ls.  I t  must  be taken by the employee or  

be for fei ted at  the close of business on the last  day of the pay per iod in which the 

fol lowing June 30 fal ls.   



 

 2. Cash payment  is not  provided for  unused personal hol idays.   

 3. Personal hol idays must  be taken in ful l -day increments (that  is, as an 

8-hour  day for  ful l -t ime employees, as a 4-hour  day for  .50 employees). 

 (f) Supervisors are encouraged not  to require employees to per form dut ies 

on hol idays. 

 1. Those employees required to per form dut ies on hol idays may have 

their  schedules adjusted dur ing the workweek to provide equivalent  t ime off. 

 a. I n the event  a USPS or  a non-exempt  TEAMS employee's work 

schedule is not  adjusted within the workweek in which the holiday occurs, as 

descr ibed above, he or  she shal l  earn special compensatory leave for  hours 

at t r ibuted to the hol iday benefi t  in excess of the hours in the employee's establ ished 

workweek (or  FTE).   

 b. When the hol iday is observed on the USPS or  a non-exempt  TEAMS 

employee's regular  day off, he or  she shal l  earn special  compensatory leave for  

hours at t r ibuted to the hol iday benefi t  in excess of the hours in the employee's 

established workweek (or  FTE) unless the employee's work schedule is adjusted 

within the workweek in which the holiday occurs. 

 2. When an exempt  TEAMS employee or  facul ty member is assigned to 

per form dut ies on a hol iday, he or  she may take off another  day as a way to enjoy 

the hol iday benefi t -typical ly dur ing the workweek in which the hol iday occurred.  I f 

the exempt  TEAMS employee or  facul ty member who has been assigned to per form 

dut ies on a holiday terminates employment pr ior  to being given t ime off, the 



 

employee shall  be paid, upon terminat ion, for  the hol iday hours worked without  

compensat ion within the previous twelve (12)-month per iod. 

 (g) No classes shal l  be scheduled on hol idays unless approved by the 

President  or  designee.  Classes not  held because of a hol iday shall  not  be 

rescheduled. 

 (h)  Employees also shall  be ent i t led to observe a state day of mourning in 

observance of the death of a person in recognit ion of service rendered to the state or  

nat ion, as appropr iately designated.  An employee who is on approved leave with 

pay when a state day of mourning is declared shal l  not  have such day charged 

against  his or  her  accrued leave. 

 (6)  Benefi ts for  TEAMS Personnel - The fol lowing benefi ts are provided for  

TEAMS personnel. 

 (a) TEAMS Employee Development  Program – Ful l -t ime TEAMS 

employees are provided with the opportuni ty to take up to six (6) credi t  hours of 

courses per  semester  at  a publ ic community or  state col lege closest  to their  assigned 

work locat ion in Flor ida, at  a Flor ida state universi ty closest  to their  assigned work 

locat ion, or  at  a vocat ional  technology center  closest  to their  assigned work locat ion 

under the terms and condit ions set  for th in Regulat ion subsect ion 6C1-1.012(1) of 

Universi ty of Flor ida Regulat ion 1.012. 

 (b) Higher  Educat ion Opportuni ty for  Chi ldren of ful l -t ime TEAMS 

Employees - This program is designed to provide chi ldren of TEAMS employees 

with enhanced opportuni t ies for  post -secondary educat ion. 



 

 1.   Chi ldren of TEAMS employees who wish to apply for  ent rance under 

this program to undergraduate study at  the Universi ty of Flor ida or  at  a publ ic 

community or  state col lege in Flor ida must  complete an appl icat ion for  admission to 

the Universi ty of Flor ida before the published deadl ine for  the academic year  of 

ent ry.  Before this deadl ine, the parent  TEAMS employee must  not i fy the Office of 

Human Resource Services of the chi ld's name, via the Higher  Educat ion 

Opportuni ty of Chi ldren of Ful l -Time TEAMS Employees Appl icat ion Form, which 

is incorporated herein by reference and can be obtained at  

ht tp://www.hr .ufl .edu/educat ion/heo/, that  the chi ld has fi led an appl icat ion for  

ent rance under this program, and must  cer t i fy that  the chi ld meets the fol lowing 

cr i ter ia: 

 a. He or she must be the natural, adopted, step, foster, or any other child for 

which legal guardianship can be documented of a full-time TEAMS employee.  

 b. He or  she must  be unmarr ied and wi l l  cont inue to be el igible for  the 

program through the end of the calendar year  in which the chi ld turns twenty-six 

(2625) years of age.    The Office of Human Resource Services wi l l  send to the Office 

of Admissions Office the names of chi ldren whose parents have provided the 

indicated informat ion before the program’s deadl ine so the admissions office may 

ver i fy appl icat ion to the Universi ty of Flor idaUF. 

 2. Fi fty (50) chi ldren wi l l  be chosen at  random from the pool of names by 

the Office of Human Resource Services.  Those chi ldren among the fi fty (50) who 

meet  admissions requirements to the Universi ty wil l  be offered admission to the 



 

Universi ty, condit ional  upon receipt  of their  high school diploma before the date of 

ent ry into the Universi ty offered by the Execut ive Director  of the Office of 

Admissions.  Those chi ldren among the fi fty (50) who do not  meet  admissions 

requirements to the Universi ty, who receive a high school diploma before the 

beginning of the academic year  and who wish to cont inue in this program may 

enrol l  at  a public  community or  state col lege in Flor ida. 

 3. The Universi ty wi l l  pay the in-state matr iculat ion fees less any Br ight  

Futures Scholarship award for  each of the fi fty (50) chi ldren for  up to twelve (12) 

credi ts per  semester  dur ing the academic year  and for  up to six (6) credi ts per  

twelve (12) week summer semester  at  the Universi ty of Flor ida or  a publ ic 

community or  state col lege.  The chi ldren are responsible for  payment  of al l  other  

fees charged by the inst i tut ion and for  any costs associated with at tending the 

inst i tut ion. 

 4.  Cont inued El igibi l i ty - To cont inue to receive this benefi t , the fol lowing 

condit ions must  be met  on August  30 commencing the second year  of the chi ld’s 

enrol lment  in the program and in each succeeding year : 

 a. The chi ld's legal  guardian must  be a ful l -t ime TEAMS employee on the 

fi rst  day of classes for  each new semester . 

 b. The chi ld's cumulat ive GPA must  be 2.75 or  higher . 

 c. I f the chi ld is at tending a public community col lege, he or  she must  

provide to the Office of Human Resource Services a current  official  copy of the 

t ranscr ipt  of grades from the community col lege showing al l  courses at tempted and 



 

grades received. 

 5.   The Universi ty's total obl igat ion for  each chi ld is l imited to paying the 

matr iculat ion fees less any Br ight  Futures scholarship award for  a maximum of one 

hundred thir ty-two (132) credi t  hours over  a per iod of six calendar years or  less, 

beginning with the date of ent ry into the Universi ty or  August  30 of the academic 

year  in which appl icat ion is made.  Al l  completed courses, passed or  fai led, and 

withdrawals are totaled in the count  of credi t  hours.   

 (c)  Vacat ion Leave Pay - Upon request  dur ing the month of December, up 

to sixteen (16) hours of accrued vacat ion leave at  a TEAMS employee's regular  rate 

of pay shal l  be cashed out  provided the employee's remaining accrued vacat ion leave 

totals at  least  for ty (40) hours. 

 

 Speci fic Author i ty:  BOG Regulat ion 1.001Resolut ion dated January 7, 2003. 

 Law Implemented:  BOG Resolut ion dated January 7, 2003. 

 History--New 7-15-97, Amended 6-28-98, 3-2-03, 12-31-03, 5-30-04, 7-19-05, 

3-30-07 (technical  changes only), 3-14-08 (BOT approval), 3-17-09 (technical  

changes only), 6-12-09 (BOT approval), Former ly 6C1-1.200, Amended __________. 

 


